
Student Instructions 
 
You will need: 

• Class Key: F19727F617 
• Internet connection 
• Enrollment Code/coupon (from your new McGraw Hill textbook or your school bookstore) 

or 
• Method of Payment (Credit Card or personal check from U.S. bank) 

Enrolling through CPSOnline 
Create an Account 

1.Go to cpsonline.einstruction.com. 
2.Click the Students button. 
3.Select your school from the drop-down menu and click Choose Course. 
4.Enter your serial pad number in the space provided. 
5.Enter your CPSOnline username and password: if you haven’t used CPSOnline before, create 

your username and password in the space provided. 
 

NOTE: If you include your email address, eInstruction will send you a reminder email that 
contains your username and password. 
 
6.Click Submit. You will be asked if you would like to enroll in a class now. 
7.Click Yes to enroll and No to view your account information and log out. 

Enroll in a class 
1.Enter your Class Key in the space provided. If you have a code, enter it in the Code box. 

Note that a code is not required. 
2.Click Submit. If you entered an Enrollment Code, skip to step 5. If you did not have an 

Enrollment Code, choose from the following: access for this class only, access to all classes 
for a semester, two-year subscription, or lifetime subscription. Click Continue. 

3.Fill in your billing information and click Continue.  
4.To join an additional CPSOnline class, click the Enroll in a class button from the Main 

Menu. 
5.Once you have finished enrolling in all of your classes, click Log Out. So that CPSOnline 

properly records your information, log out of CPSOnline. 
 

NOTE: If you enroll in more than one class using CPS, your response pad may have a 
different assigned number for each class. Note your assigned response pad number after you 
enroll for each class, and use the reminder emails to keep track of your information. 

Enrolling through WebCT 
1. Log on to WebCT. 
2. Click the link for your class using CPS, and choose Register Pad. 
3. Select your school from the drop-down menu. 
4. Click Choose Course. 
5. Enter your serial pad number in the space provided. 
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6. Enter your CPSOnline username and password: if you haven’t used CPSOnline before, 
create your username and password in the space provided. 

 
NOTE: If you include your email address, eInstruction will send you a reminder email that 
contains your username and password. 
 

7.Click Submit. Confirm your enrollment with the pop-up window that appears. 

Enrolling through Blackboard 
1.Log on to your Blackboard account. 
2.Click the Course tab and choose Tools. 
3.Click CPS Connection. 
4.Click Register Class. 
5.Enter your serial pad number in the space provided. 
6.Enter your CPSOnline username and password: if you haven’t used CPSOnline before, create 

your username and password in the space provided. 
 
NOTE: If you include your email address, eInstruction will send you a reminder email that 
contains your username and password. 
 

7. Click Submit. Confirm your enrollment with the pop-up window that appears. 
 

Using CPSRF in your class 
Use the Action table and button descriptions on the other side of these instructions for help 
operating your response pad. 
 
Contact eInstruction Technical Support 
Live Chat: www.einstruction.com, Customer Support 
Phone: 888.333.7532 
 

User Actions Lights 
Turn the 
response pad on 
by holding down 
the Power button. 

Both lights blink once when the pad is on. The red light continues to blink 
until you join the class. 

Join your class 
by pressing Join, 
your class’ 
channel number, 
and Send. 

When you press Join, the red light will stay on. The red light flashes after 
each digit you press. When you press Send, the red light will blink quickly 
until CPS detects your response. Once CPS detects your response and you 
join the class, the green light will be solid for 5 seconds and then faintly 
pulse.  

Respond to a 
question by 
entering your 
answer and 
pressing Send. 

Watch the red light, which blinks each time you press a key, to make sure 
CPS records your response. The green and red lights blink simultaneously 
until CPS receives your response, then the green light will be solid for 5 
seconds. 



Confirm an 
answer (optional) 
by reentering your 
answer and 
pressing Send. 

If your confirmation answer is the same as your original answer, the green 
light will be solid for 5 seconds. If your response differs, the red light will be 
solid for 5 seconds. The LED light states for confirming and answer do not 
apply in SMA* mode. In SMA mode, use your corresponding pad number on 
the onscreen Feedback Grid to confirm your response.  

Turn your pad 
off by holding the 
Power button 
down for at least 
4 seconds. 

As you hold the Power button down, both lights will stay on for a few 
seconds and then go off. The pad will turn off automatically if it is out of 
range of the receiver for 5 minutes. 

*  SMA stands for “student managed assessment.” In this mode, students answer questions at their 
own pace, generally from a hardcopy document while progress for each student is tracked 
onscreen. 

 

Using the Response Pad Buttons 
 

Alphanumeric: These buttons (0-9 and A-J) are used to perform various 
functions including answering multiple-choice and numeric questions.   

*: Press this button followed by the Send button in SMA to scroll through the 
questions in your lesson. Press !  or "  to stop scrolling. 

+/-: Press this button to make a response negative. If you press this button twice, 
your answer will be out of the acceptable range of answers and you have to 
reenter your answer.  

C: Press this button to clear your answer and start again. Pressing this button will 
not affect answers that have already been sent.  

•: Use this button to add decimals to numeric answers.      
! " : Use these buttons in SMA mode to move to the previous or next question. 
Join: Press this button followed by the class’s channel number and Send to join 

the class.      
Send: Use this button to send responses.  
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